
RISK ASSESSMENT FOR FULL REOPENING MARCH 2021
Date of Risk Assessment: 1st March 2021 Reviewed by: Elizabeth Ennew

(Headteacher)
Date Risk Assessment reviewed: 1st April 2021 Reviewed by: Elizabeth Ennew

(Headteacher)

Date Risk Assessment reviewed: 17th May 2021 Reviewed by: Elizabeth Ennew

(Headteacher)

Covid-19 is an illness that can affect your lungs and airways. Symptoms can be mild, moderate, severe or fatal. Staff who are unable to work at home or who
are supervising pupils can continue in their workplace provided it is safe to do so and this means taking precautions against the transmission of Covid-19 and
following the Government’s “Social Distancing” guidelines and Coronavirus (COVID-19): Implementing protective measures in education and childcare
settings.
This risk assessment is for teaching and support staff and should be adapted by each of MNSP schools following Schools coronavirus (COVID-19) operational
guidance (Feb 2021) and Contingency framework: education and childcare settings (excluding universities) - GOV.UK (www.gov.uk). to help school leaders
and employers decide that they have done everything that they need to in order to mitigate the risk of the spread of Covid-19. All areas of the risk
assessment are monitored and reviewed regularly by school leaders to ensure that the measures are working and take action to address any shortfalls. DfE
Health and safety: responsibilities and duties for schools
The risk assessment is shared with staff and school community by email, and is available on the  school website.
Other documents to reference:

● Risk Assessment for site staff and cleaners (e.g. cleaning, catering, premises team) - 18th May 2020
● Lone Working policy (October 2020) and Lone working Risk Assessment (reviewed January 2021)
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https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-contingency-framework-for-education-and-childcare-settings/contingency-framework-education-and-childcare-settings-excluding-universities
https://www.gov.uk/government/publications/health-and-safety-advice-for-schools/responsibilities-and-duties-for-schools


● Whole site risk assessment (entire premises including gate security, fire risk, outdoor play equipment (reviewed July 2020)
● Timetables and rotas
● Midday cleaning schedule checklist
● Site Plans - outdoor play zones / Classrooms for entrance and exit, learning, toilets, handwashing

HAZARD:  Spread of Covid-19 Coronavirus.  Who might be harmed:
● Staff
● Pupils
● Visitors to your premises
● Contractors
● Vulnerable groups – Elderly, Pregnant workers, those with existing underlying health conditions
● Anyone else who physically comes in contact with another person

Risk topics Additional Controls Action by
whom? [name]

Action by
when?
[insert
date]

Done
[initial and
date]

RAG rating
20/10/202
0

SECTION 1: PUBLIC HEALTH ADVICE TO MINIMISE CORONA VIRUS RISKS

SYSTEM OF CONTROLS - PREVENTION

Minimise contact with individuals who are
unwell by ensuring that those who have
coronavirus (COVID-19) symptoms, or who have
someone in their household who does, do not
attend school

Pupils, staff and other adults must not
come into the school if:
• they have one or more coronavirus
(COVID-19) symptoms
• a member of their household (including
someone in their support bubble or
childcare bubble if they have one) has
coronavirus (COVID-19) symptoms
• they are required to quarantine having
recently visited countries in an amber or
red area as identified in DfE Entering the
UK guidance
• they have had a positive test

Admin to put up
posters

01/09/2020

Jan 2021-
Admin to
check all
posters and
checklists
are in place
and
updated.
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https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#part-1-people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works#part-1-people-who-develop-symptoms-of-coronavirus
https://www.gov.uk/guidance/making-a-support-bubble-with-another-household
https://www.gov.uk/guidance/making-a-childcare-bubble-with-another-household
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive


They must immediately cease to attend
and not attend for at least 10 days from
the day after:
• the start of their symptoms
• the test date if they did not have any
symptoms but have had a positive test
(whether this was a Lateral Flow Device
(LFD) or Polymerase Chain Reaction (PCR)
test) You must follow this process and
ensure everyone onsite or visiting is aware
of it.

See more details in Response to Infection
section

Poster outside school and in staff room
Should a child or member of staff show
symptoms of Coronavirus, they will be
expected to leave as soon as possible.
Children will wait in The Folly
(isolated,closed room with windows open
for ventilation) until an adult can collect
them. Any staff attending that child will be
asked to wear full PPE (in a bag labelled
PPE in The Folly). see section on PPE
below.
If the child needs to go to the toilet during
their wait, they will use one of the Cherry /
Maple / Willow bubble.
All affected areas will be thoroughly
cleaned after use. see enhanced cleaning
guidelines below

The school has a limited number of testing
kits through the DfE, these should only be
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https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19


offered to individuals in the exceptional
circumstance that we believe an individual
may have barriers to accessing testing
elsewhere. (Manage confirmed cases of
coronavirus (COVID-19) amongst the
school community

Ensure face coverings are used in recommended circumstances
Based on the current state of the pandemic and
the positive progress being made, it is no longer
necessary to recommend the additional
precautionary face covering measures put in
place from the 8 March.

From 17 May, in line with Step 3 of the
roadmap,face coverings will no longer be
recommended for staff in classrooms. In all
schools we continue to recommend that face
coverings should be worn by staff and visitors in
situations outside of classrooms where social
distancing is not possible (for example, when
moving around in corridors and communal
areas).

We continue to recommend that face
coverings should be worn by staff and
visitors in situations outside of classrooms
where social distancing is not possible (for
example, when moving around in corridors
and communal areas).

Admin to update
posters around
site

17th May
2021

Face coverings are available in the school
office for anyone who may have difficulty
accessing a face covering, are unable to
use or find or have forgotten their face
covering
Guidance on the safe removal and disposal
of face coverings is available on the Covid
19 board in the staff room

Clean hands thoroughly more often than usual

● Hand washing facilities with soap and water

will be in place.

● Stringent hand washing will be taking place.

● See hand washing guidance.

https://www.nhs.uk/live-well/healthy-body

/best-way-to-wash-your-hands/

● Drying of hands will be with disposable

paper towels rather than dryers

Staff and pupils will be reminded on a
regular basis to wash their hands for 20
seconds with water and soap or hand
sanitiser, and the importance of proper
drying with disposable towels. Reminders
added around school and in school toilets.

Additional hand sanitising stations have
been put in place.

HT/ Class
teachers/
Teaching
assistants.

Admin staff

Ongoing

03/09/2020
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https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/


https://www.nursingtimes.net/news/resear

ch-and-innovation/paper-towels-much-mor

e-effective-at-removing-viruses-than-hand-

dryers-17-04-2020/

● Gel (alcohol-based) sanitisers will be

available in any area where washing

facilities are not readily available including

in classrooms, reception, staff rooms

Posters (appropriate to setting) are

displayed throughout the school

reminding staff and pupils to wash their

hands for 20 seconds

Admin 22/05/2020

Staff and Pupils must wash their hands on

arrival, before and after break (both

morning and afternoon KS1) before and

after lunch,  after sneezing/using tissue,

when they change a room.   After outdoor

play and learning. After using the toilet.

Staff 22/05/2020

There will be support for pupils who have
trouble washing their hands independently
for the correct period of time. to contact
parents if continued problem (see
behaviour expectations)

SENCO (LM) / ALL
STAFF

ONGOING

All hand washing expectations are
included in the revised behaviour policy.

All staff and children made aware of
revised behaviour policy and revised
school rules

(Behaviour Expectations)

posters around school site define school
rules during this period

Admin / HT 17/07/2020

We will encourage young children to learn
and practise these habits through games,
songs and repetition.

JPC/HM/LM/CO/
LC

22/05/2020
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https://www.nursingtimes.net/news/research-and-innovation/paper-towels-much-more-effective-at-removing-viruses-than-hand-dryers-17-04-2020/
https://www.nursingtimes.net/news/research-and-innovation/paper-towels-much-more-effective-at-removing-viruses-than-hand-dryers-17-04-2020/
https://www.nursingtimes.net/news/research-and-innovation/paper-towels-much-more-effective-at-removing-viruses-than-hand-dryers-17-04-2020/
https://www.nursingtimes.net/news/research-and-innovation/paper-towels-much-more-effective-at-removing-viruses-than-hand-dryers-17-04-2020/


https://www.tes.com/news/coronavirus-to
p-5-handwashing-songs-children

Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach
The ‘catch it, bin it, kill it’ approach continues to
be very important, so schools must ensure that
they have enough tissues and bins available in
the school to support pupils and staff to follow
this routine.

The e-Bug coronavirus (COVID-19) website
contains free resources for schools, including
materials to encourage good hand and
respiratory hygiene

Pupils will also be reminded to catch
coughs and sneezes in tissues – Follow
‘Catch it, Bin it, Kill it’ and to avoid
touching their  face, eyes, nose or mouth
with unclean hands.
Tissues to be on table for use - classrooms
to have ample supplies.
Public Health England does not
recommend the use of face coverings, but
this evidence will be kept under review.
(Use of PPE)
e-Bug posters and resources available
around school site and in classrooms.

Admin to display
posters around
site including in
every classroom

01/09/2020

There will be support for pupils who have
trouble following this routine
independently for the correct period of
time. to contact parents if continued
problem

All staff

Staff should remember that current
guidance emphasises good distancing and
handwashing behaviours above all else.

Dec 2020-
All staff to
wear masks
when
moving
around the
school and
in
staffroom

T5 see face
covering
guidance
above
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https://www.tes.com/news/coronavirus-top-5-handwashing-songs-children
https://www.tes.com/news/coronavirus-top-5-handwashing-songs-children
https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus


when not
eating.

Enhanced cleaning, including cleaning frequently touched surfaces often using standard products, such as detergents and bleach
We will follow the COVID-19:  cleaning of
non-healthcare settings guidance COVID-19:
cleaning of non-healthcare settings guidance

There will be frequent cleaning and disinfecting
of objects and surfaces that are touched
regularly particularly in areas of high use such
as door handles, and office area using
appropriate cleaning products and methods.

Lights will be left on throughout the school day,
to avoid high touching levels of switches.

Also requiring more regular cleaning will high
touch areas.
Doors/ windows to be left open for air
circulation and  to prevent the more frequent
use of handles- this does not apply to fire
doors.

Guidance given to cleaners.
monitor that cleaners are aware of
guidance and have an appropriate regime
in place.
cleaning checklist shared with cleaners to
be completed and signed daily

ADMIN ongoing

Class teachers/ LSAs bubble teams  will
organise cleaning through the school day
(mid morning and mid afternoon)  so that
high  touched surfaces can be wiped down
regularly and bins emptied more
frequently. Tick lists, with appropriate
timings ,  are in place, and will be
monitored by admin staff and SLT.
Additional cleaning of the toilets and
staffroom will take place prior to
lunchtime.
Scheduled clean at the end of each day to
include thorough cleaning of surfaces,
door handles, walkways and toilets
(Cleaners)
Cleaning packs (screen wash and
disinfectant) in each classroom (plus HT
office, learning pods  and main office) for
scheduled wipe down of surfaces, screens
- scheduled throughout the day with tick
lists for SLT to monitor compliance and
efficacy.
Toilets cleaned after break and lunch.

Admin / all staff

Supported by
MAT catering
staff

22/05/2020
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https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings


Bins emptied when needed  and at the
end of each day - Group LSAs responsible
for break and lunchtime clean/ admin/ HT
for staffroom, offices and main block.

Cleaning guidance video shared with all
staff (including cleaners)

a checklist is in all toilet areas, which can
be ticked and monitored by the senior
leader responsible. with specific staff and
initials in place To be laminated and  stuck
up in toilets and by sinks (to include
toilets/sinks/bin empty)

Scheduled clean of classroom to take place
as children are out of the classroom by
group staff - will refer to group rota
document

School will follow Public Health England
current guidance for cleaning
non-healthcare settings to advise on
general cleaning required when published,
in addition to the current advice on
COVID-19: cleaning of non-healthcare
settings guidance.

Admin

Class teachers
and
LSAs

Admin / HT to
make any
changes to
regimes when
PHE guidance
published

Ongoing

Ongoing
4/1/2021-
New rota in
place for
bubbles
(CO/LC)

Ongoing

We will take steps to review work schedules
including start & finish times where this is
possible for support staff.   As far as possible,
desks, telephones and computers will not be
shared.  Where offices are shared and the
necessary distances are not possible then we

If desks and computers must be shared
due to reception rota, for example, these
should be wiped between users with
alcohol based wipe or other appropriate
cleaner.

All staff leaving
the desk  is
responsible for
cleaning down
before they
leave.

ongoing
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https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings


will provide separation of these areas, with
physical barriers or find alternative space to
relocate the work e.g. staffroom.
Ventilation - occupied spaces will be kept well ventilated

Good ventilation reduces the concentration of

the virus in the air, which reduces the risk from

airborne transmission.

This happens when people breathe in small

particles (aerosols) in the air after someone

with the virus has occupied an enclosed area.

When your school is in operation, it is

important to ensure it is well ventilated and a

comfortable teaching environment is

maintained.

Staff have been advised to encourage

natural ventilation in all occupied areas –

opening windows (in cooler weather

windows should be opened just enough to

provide constant background ventilation

and opened more fully during breaks to

purge the air in the space). Opening

internal doors can also assist with creating

a throughput of air

ongoing

natural ventilation – if necessary external

opening doors may also be used (as long

as they are not fire doors and where safe

to do so)

The Health and Safety Executive guidance

on air conditioning and ventilation during

the coronavirus outbreak and CIBSE

coronavirus (COVID-19) advice provides

more information.

ongoing

Families have been advised that additional
items of clothing can be worn as
appropriate for the weather.
See school uniform below

ongoing

ASYMPTOMATIC TESTING

Primary schools Staff in primary schools will

continue to test with LFDs twice a week at

home, as per existing guidance on testing for

Staff LFD self-testing carried out twice
weekly.
Reported to PHE and to school record.

ongoing

9

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.cibse.org/coronavirus-covid-19
https://www.cibse.org/coronavirus-covid-19


staff in primary schools and nurseries. Primary

age pupils will not be tested with LFDs. Public

Health England have advised there are

currently limited public health benefits

attached to testing primary pupils with lateral

flow devices.

Primary age pupils may find the LFD testing

process unpleasant and are unable to

self-swab. We will review this approach in the

light of any emerging evidence. All primary

school pupils are expected to return to school

on 8 March.

Staff consent forms, privacy notice,
instructions on how to conduct testing and
reporting of results and risk assessment all
available on staff room Covid-19 notice
board and shared via email.
Advise families via website and social
media that LFD self testing should be
made available to them as parents of
Primary pupils
Rapid lateral flow testing for households

and bubbles of school pupils and staff

shared on social
media and
website

Minimise contact between individuals and maintain social distancing wherever possible
Workforce general practise across site

Minimising contacts and mixing between
people reduces transmission of coronavirus
(COVID-19). This is important in all contexts,
and schools must consider how to implement
this. Schools must do everything possible to
minimise contacts and mixing while delivering a
broad and balanced curriculum.

We will follow the guidance set out in safe
working in education, childcare and children’s
social care settings, including the use of
personal protective equipment (PPE) guidance.
Social distancing of 2 metres will be encouraged
where possible.

All staff are expected to be able to work in
school from September.  Those in vulnerable or

Staff maintain distance from other staff
and children as much as possible.

Where it is not possible to remain 2m
apart, staff will always sit side by side to a
child and not facing them.

Staff will limit interventions where social
distancing cannot be maintained to less
than 15 minutes. (use of PPE)

Staff working across bubbles should try to
keep their distance from children and staff
where possible - ideally 2m from other
adults
It is recognised that this is not possible
with younger children, and teacher

Admin

All staff - HT and
LC to monitor
compliance.

All Staff

Ongoing

From 3rd
Sept 2020

T2:
Reassessed

All staff
wear
masks/viso
rs when
outside of
the
bubble/
moving
around
school.

T3: Staffing
rota
adapted to
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https://www.gov.uk/guidance/rapid-lateral-flow-testing-for-households-and-bubbles-of-school-pupils-and-staff
https://www.gov.uk/guidance/rapid-lateral-flow-testing-for-households-and-bubbles-of-school-pupils-and-staff
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe


extremely vulnerable groups, including BAME,
should discuss any changes to working practices
to mitigate risk.    Schools will follow the
government guidelines.

Advice for those who are clinically-vulnerable,
including pregnant women, is available.

Individuals who were considered to be clinically
extremely vulnerable and received a letter
advising them to shield are now advised that
they can return to work from 1 August as long
as they maintain social distancing.

Advice for those who are extremely clinically
vulnerable can be found in the guidance on
shielding and protecting people who are
clinically extremely vulnerable from COVID-19.

Some people with particular characteristics
may be at comparatively increased risk from
coronavirus (COVID-19), as set out in
the COVID-19: review of disparities in risks and
outcomes report. 

Primary teachers can work across bubbles
to provide a full educational offer

minimise
cross
bubble
contact as
much as
possible.

T5: bubbles
reassessed
to include
bigger
groups
across the
school.
17th May
staff no
longer
advised to
wear PPE
in
classrooms
but should
wear
masks
wear a
distance of
2m cannot
be
followed.

Posters, leaflets and other materials will be
displayed prominently around the school
site and in classrooms outlining this
guidance

Admin to display
posters

01/09/2020 01/09/202
0
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https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes
https://www.gov.uk/government/publications/covid-19-review-of-disparities-in-risks-and-outcomes


Checks need to be carried out by site
managers, Business Managers or other
senior leader HT / Admin routine
walkabout checks of the building (wear
gloves) to ensure all are following
temporary behaviour policy and rules /
guidance.

HT/ LC/ADMIN ongoing
T1: COG
walkround
and
OFSTED
visit 9th
October
2020

Staff to be reminded of the importance of
social distancing both in the workplace
and outside of it.
Principles of working for staff shared with
all and posted in staff room
Posters around school and classroom
school rules for children (and staff) copied
into classrooms and communal areas.

HT/ Admin ongoing
T2/T3:
Regular
reminders
in staff
meetings.

Social distancing also to be adhered to in staff
room and during any rest breaks

Lunch and break times will be staggered
see rota document for details
kitchen surfaces and drink making supplies
kept back to minimum
Kitchen surfaces, kettle, door handles, taps
to be wiped down after each use / 3 x daily
minimum. Staff asked to use lockers for
belongings, or take them with them into a
classroom.

Admin

Admin / kitchen
staff to clean
down after break
and lunches.

22/05/2020 ongoing

Social distancing maintained in staff room -
posters to remind staff.

Admin to display
posters

01/09/2020 01/09/202
0ngoing

Measures inside the classroom

Maintaining a distance between people whilst
inside and reducing the amount of time they

Bubbles have been organised based on
teaching and learning needs.

HT / DHT to
monitor

ongoing
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are in face to face to contact lowers the risk of
transmission

See timetable / rota - new for Term 4
(shared with staff and parents end of
Term 3)

We will follow the guidance set out in safe
working in education, childcare and children’s
social care settings, including the use of
personal protective equipment (PPE) and face
covering guidance.
Social distancing of 2 metres will be encouraged
where possible.

Where it is not possible, mitigating steps will be
taken to minimise the risk for children and
adults e.g hand washing, cleaning and not
mixing groups.

Some pupils with SEND will need specific help
with managing changes to the school routine.

Social distancing for settings with very
young children will be harder to maintain.
Staff should implement the recommended
measures as far as they are able, whilst
ensuring children are kept safe and well
cared for.

Where possible, tables will be arranged
with children sat side by side and facing
the front of the class.  Year 1 in table
groups due to class space and EYFS
blended curriculum

Teaching space in front of class/board
marked with tape.

Non-essential furniture removed to create
more space, if necessary.

Children will be reminded of social
distancing guidelines for bubbles and
implications of not following guidelines
through school rules / adapted  behaviour
procedure and age appropriate fun
activities.

Interventions will take place. If social
distancing cannot be adhered to, the

HT / DHT

Class teachers

22/05/2020 T2
Onwards:
Year 1 in
table
groups due
to class
space and
EYFS
blended
curriculum.
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https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe


session will be less than 15 minutes and
forward facing.

(use of PPE)

LSAs, SMSAs, Forest school staff working
across bubbles, will wear masks/  visors.
(use of PPE and face covering guidance

SENCos should plan to meet these needs
such as social stories shared with families.

LM/SW ongoing Additional
support
given T1.
T3: Weekly
target work
send home
and follow
up phone
call made

MEASURES ELSEWHERE

Schools should avoid large gatherings such as
assemblies or collective worship with more
than one bubble.

School will not hold assemblies - apart
from bubble assemblies or those in class.

Staff can hold outdoor story times with
groups and share with any children at
home (if remote learning)

T2:EYFS/Yr
1 bubble
share
assemblies
in hall,
with
children
spaced
apart in
rows.
T3:
Separate
learning

14



bubbles
due to
virulence
of disease.

Hall can be used as shared rota’d space

One teacher and one TA allocated to a
group/bubble at all times for indoor PE.

DHT / HT to
monitor

ongoing

Practical lessons will have the risk
assessment reviewed to identify if
necessary cleaning of equipment can be
managed.

Forest school
team to review
risk assessment/
alongside PE lead
(– LD/LC)

01/09/2020 01/09/202
0

Used for
EYFS/Yr 1
bubble
assemblies.

See rota for PE sessions
More details in PE section below

DHT to oversee
and support staff
with guidance
and ideas.

22/05/2020 T3: New
advice re
PE
cascaded
to staff by
PE leads.
Planning
overseen
to see it
meets
safety
guidance.

When timetabling, groups should be kept apart
and movement around the school site kept to a
minimum. While passing briefly in the corridor
or playground is low risk, schools should avoid
creating busy corridors, entrances and exits.
Schools should also consider staggered break

See rota document for staggered lunch

and break times - Copy on Timetable

board and in each classroom, the staff

room (COVID board) and kitchen.

Rota reviewed termly.

Bubble leads to
plan, share and
enforce  rotas.

22/05/2020

ongoing

T3: New
bubbles to
minimise
risk of
school
absence/
large

15



times and lunch times (and time for cleaning
surfaces in the dining hall between groups).

numbers
isolating.

Lunch will be eaten in sittings in the hall as
per timetable shared with all staff. SMSAs
are responsible for clearing and cleaning
tables and chairs ready for lessons.

T5 / T6: the warmer weather may allow
packed lunches to be eaten outside.  See
lunchtime rota for details.

SMSAs Ongoing T3:
Distanced
rota in hall.
BG
responsible
for
cleaning
between
and after
use.

Play zones will be allocated for staggered
play times- this will be on the rota. Rota
reviewed termly.

DHT / HT to
monitor

ongoing T3: New
rota in
place, to
work
alongside
bubbles

Outside zones: Children supervised in

groups at all times. See site plan for details

of zones and play leader supervision (FA to

lead and supervise)

Wet play will be in group classrooms -

admin to make sure all staff have drink and

comfort break. Break supervised by LSA/

then LSA break 10.45 – 11.00am.

No bubbles  will mix for any activities.

Admin ongoing

Lunchtime staggered: Each group will
have an hour supervised break - allow

Class teachers to
ensure timings

ongoing
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time to eat and maximum outdoor
playtime allocated.   See rota (new for T3)

and spaces
adhered to.

Schools should also plan how shared staff
spaces are set up and used to help staff to
distance from each other. Use of staff rooms
should be minimised, although staff must still
have a break of a reasonable length during the
day, to support well-being.

Lunch and break times will be staggered
allowing each staff member an hour lunch
break (a solid hour block where possible) -
see rota document for details

Admin 22/05/2020 Reviewed
and altered
for T3.

Social distancing maintained in staff room -
posters to remind staff.

Admin to display
posters

01/09/2020 T5 poster
updated
17th May

Toilets will be allocated to bubbles, and two
staff toilets available.

No more than 2 children at a time in main toilet
blocks - ADMIN signs on door. Please mark staff
toilets as ‘Strictly staff’ cannot use for Year 6 or
toddlers etc.

All children will be required to wash hands for
20 seconds after using the toilet.

Staff should pay particular attention to
handwashing before and after supporting
children who need help with toileting (or
eating), as well as avoiding touching their
own face whilst at work.

Handwashing facilities/ sanitiser in all
classrooms. Monitoring and supervision
for procedure and timings  is to be
maintained where possible.

Cloakrooms to be kept for strict bubble
use  one bag and coat per child(no PE kits/
Forest School clothing needed)

Teaching staff.

Admin to
maintain
handwashing
posters around
site.

ongoing

20/5/2020

Social distancing posters on all toilets to
remind children and staff.
Handwashing notices at all hand wash
stations.

Admin 22/05/2020

To support social distancing and to avoid
gatherings we will stagger the drop off and
collection of pupils and parents

See revised rota document - To share with
parents.  Pick up and drop off times
reviewed and shared with parents termly.

DHT / HT share
reviewed pick up
/ drop off

19/05/2020 17/07/202
0

T3:
Reviewed
to ensure
days of
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Staggered start and finish, and staggered break
times must not reduce the amount of teaching
time during the school day.

1st September return to full opening letter
to parents  makes it clear that parents /
carers cannot group at the school gate, as
this puts staff at risk or enter site until
called through by staff to avoid cross
bubble gatherings on site.

Reminder letters sent at the beginning of
each new term.

timetable each
term.
reminders to
parents to social
distance and
wear face masks
during these
times

equal
length.

One way system in place - vehicle gate in /
pedestrian gate out (to be held open for
drop off / pick up times)
Entrance and exit points marked on site
plan and shared with parents and staff

Admin to ensure
site plan up to
date and
displayed around
school site and
on school
website

17/07/2020 02/09/202
0

An area to the left of the vehicle gate has
been zoned off the exclusive use of the
Cabin wraparound care.
Children will wait in the area with a
member of the Cabin staff until they are
called into class,  at the beginning of the
day, or return to the Cabin area at the end
of the day.

Admin to zone
off area.
List of children
attending the
Cabin at different
times is shared
with the school.
school and the
Cabin to remain
in contact.

01/09/2020 02/09/202
0

T3: Cabin
can use the
hall if the
weather is
bad.

We will set up class specific entrances and exits
to identify where a class has its own
entrance/exit that avoids contact with other
bubbles.

See rota document for details
Children to use class labelled
entrances/exits labelled with class logo
and name/year group and teacher name
Where there are shared entrance / exit
points, drop off and pick up times are
staggered

DHT

HT Letter

17/07/2020

17/07/2020

17/07/2020

17/07/202
0

17/07/
2020

T2: New
communic
ation to
parents re
collection
in
lockdown.
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We will rota time slots for  entrances and exits
and nominate who should use each one in
order to restrict the numbers at any one time

Communication to be sent to all families
and child minders/ before and after school
club regarding expectations of school.

Siblings in different bubbles, will be
dropped off and picked up at the latest
time for their family.

HT to monitor and follow up any late /
early pick ups.

Also to communicate with cabin
wraparound care re social distancing and
drop off / collection of mixed families.

Parents and carers have been advised to
wear face masks whilst dropping off and
picking up children from the school site.
use of PPE

Admin Labelling
doors/sinks
/toilets.

Email sent
August 2020.
follow up
reminders by text
and on school
website.

17/07/
2020

02/09/202
0

T3:
Updated
communic
ation to
parents
and on
website/
around
site.

New single
class
arrangeme
nts made
to
minimise
numbers
on site at
one time.

Consideration will be given as to whether any
different arrangements are necessary for the
arrival of contractors to site.

Contractors to arrive / leave outside of
drop off / pick up times as far as possible.
communicate with site team

Admin Ongoing as
required

Staff are often required to meet parents and
representatives from other organisations as
part of day to day essential work.  Staff must
continue to follow social distancing during
meetings, using larger airy spaces when
possible.
Non-essential meetings will not take place or
may be held over the telephone or using
Google Meet.

Staff will not invite parents to site unless it
is absolutely essential and business cannot
be satisfactorily conducted by
telephone/on-line.

Where educational experts or essential
maintenance or compliance professionals
are required to visit e.g therapists/ MAT

HT to be
informed of any
planned visitors
to site.
Safeguarding
Google Meets to
take place at
school, not
home.

ongoing Google
Meet to be
used from
T2
onwards.

T2: Staff to
be off site
by 4pm,
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If documents need to change hands during any
essential meeting, care should be taken to wash
hands afterwards.

staff - social distancing and school specific
guidance will be shared and adhered to.

All necessary visitors should be expected
and reminded ahead of their visit that
social distancing arrangements will be in
place. Poster to be up by visitors sign in
book (track and Trace)
(See deployment of visiting staff for more
details)

meetings
to be held
remotely
where
possible.

Meetings to take place in a classroom
where social distance compliant tables are
already laid out or hall
Social distancing and hand washing
guidelines must be followed

HT ongoing

OTHER CONSIDERATIONS

Some pupils with SEND (whether with
education, health and care plans or on SEN
support) will need specific help and preparation
for the changes to routine that this will involve,
so teachers and special educational needs
coordinators should plan to meet these needs,
for example using social stories

SENCO team to review transition plans in
time for Term1. Implement changes as
necessary and communicate with teaching
staff

SENCo 01/09/2020

Supply teachers, peripatetic teachers and/or
other temporary staff can move between
schools. They should ensure they minimise
contact and maintain as much distance as
possible from other staff. Specialists, therapists,
clinicians and other support staff for pupils
with SEND should provide interventions as
usual. Schools should consider how to manage
other visitors to the site, such as contractors,

See notes in Deploying support staff and
accommodating visiting specialists section

Admin Ongoing
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and ensure site guidance on physical distancing
and hygiene is explained to visitors on or before
arrival. Where visits can happen outside of
school hours, they should. A record should be
kept of all visitors.
Equipment and Resources:
Individual and frequently used items (pencils,
pens etc): it is  recommended that staff and
children have their own items.
Classroom resources such as books and games
can be used and shared within the bubble.
Resources shared between bubbles such as
sport, science, art equipment), should be
meticulously cleaned between bubbles OR
rotated and left unused for 48 hours (72 hours
for plastics)

Children in all year groups will have their
own set of equipment (for English, and for
maths). KS1 in drawers and KS2 in a zip
lock plastic bag to be kept on their own
work station.  Equipment to be removed
from the bag as required and replaced
after use.

If any equipment falls onto the floor or is
used by someone else, it will be sterilised
with equipment as below.

Limited equipment brought from home -
lunch boxes, water bottles, coats -
cloakrooms in use from September/
emptied at the end of each  day.

DHT / HT to
monitor

T3: Trays
sent home
to aid
home
learning.

see rota / timetable for PE equipment.

EYFS guidance:
EYFS equipment that can be cleaned daily/
wiped down with warm soapy water can be
used as normal to deliver EYFS curriculum.

Equipment, toys and surfaces should be
cleaned and disinfected more frequently -
see below/chart for different materials and
sterilising details.

Water safe sterilising equipment is
available for use.

EYFS staff to
supervise.
LM - bubble lead-
to ensure
compliance
meets
regulations.

ongoing
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Non-water safe equipment will be wiped
down with antibac wipes.

Class
teachers/LSA

Soft toys and small items that are difficult to
clean will still be removed from classrooms and
stored in the spare classroom/ EYFS shed

Soft furnishings have been labelled and

removed from classrooms into storage.

T3: Small / difficult to sanitize items (Lego)
are only used if they are cleaned/rotated
to avoid risk of high touch contamination.

EYFS/Yr 1 bubble
led by LM/JPC

HT/DHT to sign
off.

22/05/2020 T3: Soft
toys
needed for
teaching
are kept in
bubbles
and
regularly
washed,
according
to
materials
guidelines.

Outdoor playground equipment should be
more frequently cleaned

High touch outdoor play equipment will be
washed down with soapy water at the end
of each day.

Play zones will have  minimal equipment
for each class.  Equipment will not be
shared between classes until it has been
sterilised.
T3: See updates re equipment storage, to
facilitate wellbeing access areas.

Forest School /
playworkers

ongoing T3:
Outdoor
OPAL
equipment
stored
away to
allow
bubbles to
access
more areas
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without
increased
risk.

Where necessary, wear appropriate personal protective equipment (PPE)

The majority of staff in education settings will
not require PPE beyond what they would
normally need for their work. PPE is only
needed in a very small number of cases,
including:

● Where an individual child or young person
becomes ill with coronavirus (COVID-19)
symptoms while at schools, and only then if
a distance of 2 metres cannot be maintained

● Where a child or young person already has
routine intimate care needs that involves
the use of PPE, in which case the
same PPE should continue to be used

Read the guidance on safe working in
education, childcare and children’s social
care for more information about preventing
and controlling infection, including when,
how PPE should be used, what type of PPE to
use, and how to source it

Feb 2021 update:
In primary schools, we recommend that face
coverings should be worn by staff and
adult visitors in situations where social
distancing between adults is not possible (for
example, when moving around in corridors and
communal areas). Children in

Staff to be reminded that wearing of
gloves is not a substitute for good hand
washing and that gloves can also spread
the virus.

Staff to wear gloves for the safe
administering of first aid.

HSE notice on safe removal and disposal of
gloves, is displayed in staff room with
glove supply

HT

Admin poster

ongoing

First Aiders and office to have full PPE
available should a child or staff member
show symptoms of Covid-19

Admin 22/05/2020

As above, where interventions cannot be
carried out within social distancing
guidelines, AND must last longer than 15
minutes,a visor or mask will be worn by
the member of staff.

Admin poster to
ensure staff are
aware

17/07/2020

Staff moving between bubbles will
maintain a 2m distance from other adults.
Staff will wear visors whilst working with
children and moving around site (inside
and outside)

Admin poster to
remind staff

01/09/2020

Full PPE available in EYFS and KS1 toilet
areas. Also available in The Folly and main
office.
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primary school do not need to wear a face
covering.
We are taking this additional precautionary
measure for a limited time during this
period of high coronavirus (COVID-19)
prevalence in the community. These
measures will be in place until Easter. As with
all measures, we will keep it under
review and update guidance at that point.

May 2021 update:
Face coverings are not classified as part of PPE.
From 17 May, in line with Step 3 of the
roadmap, face coverings will no longer be
recommended for pupils in classrooms or
communal areas in all schools. Face coverings
will also no longer be recommended for staff in
classrooms. In all schools we continue to
recommend that face coverings should be worn
by staff and visitors in situations outside of
classrooms where social distancing is not
possible (for example, when moving around in
corridors and communal areas).

We will have a process for removing face
coverings when pupils and staff who use
them arrive at school. Pupils must be
instructed not to touch the front of their
face covering during use or when
removing them. They must wash their
hands immediately on arrival (as is the
case for all pupils), dispose of temporary
face coverings in a covered bin or place
reusable face coverings in a plastic bag
they can take home with them, and then
wash their hands again before heading to
their classroom.

Admin - staff
guidelines to be
updated.
ensure class
teachers are
aware of process.

17/07/2020

Parents and carers may continue to wear
face masks on the school site (outside) if
they wish to.

We continue to recommend that face
coverings should be worn by staff and
visitors in situations outside of classrooms
where social distancing is not possible (for
example, when moving around in corridors
and communal areas).

Admin to remind
parents and staff

ongoing T3: Parents
not
wearing
masks are
not
allowed on
school site.

RESPONSE TO ANY INFECTION

Staff members, parents and carers will need to:
• book a test if they or their child has
symptoms - the main symptoms are: a high
temperature or a new continuous cough, and /
or a loss or change to your sense of smell or
taste

Letters and reminders sent to parents and
staff highlighting the need to use the NHS
track and trace app and understand their
roles and responsibilities when recording
and communicating both positive and
negative outcomes.

COVID-19 information

HT / Admin send
letter and ensure
information is on
school website

17/07/2020 10/07/202
0
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• self-isolate immediately and not come to
school if:  they develop symptoms /  they have
been in close contact with someone who tests
positive for coronavirus (COVID-19) 24 / anyone
in their household or support or childcare
bubble develops symptoms of coronavirus
(COVID-19) /they are required to do so having
recently travelled from certain other countries /
they have been advised to isolate by NHS test
and trace or the PHE local health protection
team, which is a legal obligation

• provide details of anyone they have been in
close contact with, if they test positive for
coronavirus (COVID-19) or if asked by NHS Test
and Trace

Tests can be booked online through the NHS
testing and tracing for coronavirus website, or
ordered by telephone via NHS 119.

A quick guide for
parents and carers shared on school
website.

School office keep a record of children and
staff in each bubble, noting any close
contact taking place (maintain intimate
care log across the school)

Admin to verify
intimate care log

17/07/2020

School office keep record of external
visitors to the school

Admin ongoing

Schools to follow PHE flow chart issued
‘what to do in the case of suspected,
confirmed and 2 or more confirmed cases’.
Flow chart displayed in school office and
staff room.

Any children with suspected symptoms will
wait in the The Folly.

Full PPE is available for staff to wear if
attending the child waiting.

All staff Ongoing

Testing kits are available in school for
anyone unable to access a test centre -
Headteacher to monitor usage via
protocols set.

All staff Ongoing

School will advise any child or staff
member feeling unwell (but not testing
positive for Covid-19) to stay at home until
well.

All staff Ongoing T2:
Reporting
system for
Christmas
holidays
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shared
with staff
and
parents.

If someone tests positive, school will
advise them to follow the ‘stay at home:
guidance for households with possible or
confirmed coronavirus (COVID-19)
infection’

All staff Ongoing

Member of admin team to complete
online CPD Infection Control in Childhood
Settings training.  Information will be used
to verify we have covered all aspects of
infection control in our risk assessment,
and share information with all staff

Admin complete
training

13/07/2020

Manage confirmed cases of coronavirus (COVID-19) amongst the school community

Schools must take swift action when they
become aware that someone who has attended
has tested positive for coronavirus (COVID-19)

Schools should not request evidence of
negative test results or other medical evidence
before admitting children or welcoming them
back after a period of self-isolation.
Further guidance is available on testing and
tracing for coronavirus (COVID-19).

Schools to follow PHE flow chart issued
‘what to do in the case of suspected,
confirmed and 2 or more confirmed cases’.
Flow chart displayed in school office and
staff room.

All staff Ongoing

If someone tests positive, school will
advise them to follow the ‘stay at home:
guidance for households with possible or
confirmed coronavirus (COVID-19)
infection’

All staff Ongoing

Newsletters regularly remind school
community of any changes in NHS track

HT / Admin send
letter and ensure

17/07/2020 10/07/202
0
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and trace procedures. Staff understand
their roles and responsibilities when
recording and communicating both
positive and negative outcomes.

information is on
school website

School office keep record of external
visitors to the school

Admin ongoing

The school has testing kits through the
DfE, these should only be offered to
individuals in the exceptional circumstance
that we believe an individual may have
barriers to accessing testing elsewhere.
DfE guidance on school test kits.

Admin / HT ongoing
review.

Contain any outbreak by following local health protection team advice

If schools have two or more confirmed cases
within 14 days, or an overall rise in sickness
absence where coronavirus (COVID-19) is
suspected, they may have an outbreak, and
must continue to work with their local health
protection team who will be able to advise if
additional action is required.

In consultation with the local Director of Public
Health, where an outbreak in a school is
confirmed, a mobile testing unit may be
dispatched to test others who may have been
in contact with the person who has tested
positive. Testing will first focus on the person’s
class, followed by their year group, then the
whole school if necessary, in line with routine
public health outbreak control practice.

School to follow PHE flow chart issued
‘what to do in the case of suspected,
confirmed and 2 or more confirmed cases’.

Staff to work under the direction of the
headteacher or MAT lead (CMirams in
head’s absence)

Flow chart displayed in school office and
staff room.

All staff Ongoing
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2. SCHOOL OPERATIONS

TRANSPORT

We will encourage parents and children to walk
or cycle where possible and will signpost to
government guidance.

We will make any necessary arrangements and
communications in relation to start and finish
times

This will be done in communications from
Trust CEO to parents.

Trust CEO and senior leaders will liaise
with local authority regarding transport
arrangements, where appropriate.

Currently no children at Clutton  require
assistance with transport.

HT/ CEO ongoing Walk to
school
initiative
starting
T2(LD)

ATTENDANCE
It is vital for all children to return to school to
minimise as far as possible the longer-term
impact of the pandemic on children’s
education, wellbeing and wider development.

School attendance will be mandatory again
from 8th March 2021. This means from that
point, the usual rules on school attendance will
apply, school attendance guidance including:

● parents’ duty to secure that their child
attends regularly at school where the
child is a registered pupil at school and
they are of compulsory school age;

● schools’ responsibilities to record
attendance and follow up absence

● The availability to issue sanctions,
including fixed penalty notices in line
with local authorities’ codes of conduct

Letter to Parents from MAT and school
highlighting attendance and expectations.

HT / Admin send
letter
communication
to parents,
available on
school website/
MAT letters
home and
newsletters.

T2: Regular
reminders of
attendance
expectations sent
to parents via
MAT
communication/
head emails and
newsletters.
T3 Restricting
attendance

17/07/2020 10/07/202
0

T1 update:
Attendance
in line with
pre-COVID
figures.
T2:
attendance
remains
good (over
96%). EWO
supports
persistent
absence
when
necessary.
Expectatio
ns are clear
and shared
every half
term,
according
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● Families Shielding - on the shielding

patient list (SPL) follow current advice

on shielding

during national
lockdown (Jan
2021) referenced
regarding
returning to
school.

to DfE
guidance.

School will work alongside LA and MAT
EWO/ BANES  CMEOs and the school nurse
team.

HT ongoing

Separate communication sent to shielding
families specifying Government advice on
shielding and return to school.

School will accommodate any measures
needed for vulnerable children to return to
school

Ongoing EWO support

HT ongoing

Term time holidays:

As restrictions begin to lift, some families may

be looking to take holidays. As usual, parents

should plan their holidays around school breaks

and not take their children out of school on

holiday during term time. Where a parent

wishes to take their child out of school for

whatever reason, the onus is on them to apply

for a leave of absence and demonstrate why

they believe the circumstances are exceptional.

Schools make decisions on granting leave of

School will work alongside LA and MAT
EWO/ BANES  CMEOs

HT ongoing
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absence, but will not normally do so for a

holiday.

Pupils and families who are anxious about

attending school It is likely that some pupils,

parents and households may be reluctant or

anxious about attending school. This may

include pupils who: have themselves been

shielding previously but have been advised they

no longer need to shield live in a household

where someone is clinically vulnerable (CV) or

CEV (including young carers)

are concerned about the possible increased

risks from COVID-19 such as those who have

certain conditions such as obesity and diabetes

School will work alongside LA and MAT

EWO/ BANES  CMEOs and the school nurse

team to discuss any concerns with parents

and provide reassurance about the

measures we are putting in place to

reduce any risks including the system of

controls and testing.

HT ongoing

Pupils who are unable to return to the UK

You should continue to work with local

authorities to engage with families who are

abroad to understand the child’s circumstances

and their plans to return. You should encourage

families to return where they are able to,

emphasising the benefits of regular school

attendance and reminding them that school

attendance is mandatory.

n/a for our school

Recording Attendance

You should record attendance in accordance

with the Education (Pupil Registration)

(England) Regulations 2006 (as amended) for all

pupils.

You should use code X if a child is self-isolating

Guidance followed by admin staff ongoing ongoing
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or quarantining because of

coronavirus (COVID-19) in accordance with

relevant legislation or guidance

published by PHE or the DHSC.

We will review and provide further advice to

schools in due course on what should

be included in pupils’ attendance records in end

of year reports.

SCHOOL WORKFORCE (ATTENDANCE)
Staff who are clinically vulnerable will follow
government guidelines to return to work from
1st August, maintaining social distancing
guidance on shielding and protecting people
who are clinically extremely vulnerable from
COVID-19.
Schools will follow the government guidelines.

Headteacher/appropriate leader will be
aware of members of staff in these
vulnerable groups and ask them to fulfil
roles in school where it is possible to
maintain social distancing

HT N/A since
guidance
changed
Sept 2020

As a general principle, pregnant women are in
the ‘clinically vulnerable’ category and are
advised to follow the relevant guidance
available for clinically-vulnerable people.

Currently N/A. To review as applicable HT ongoing

SUPPORTING STAFF

All employers have a duty of care to their
employees, and this extends to their mental
health. Schools already have mechanisms to
support staff wellbeing and these will be
particularly important, as some staff may be
particularly anxious about returning to school.
The Department for Education is providing
additional support for both pupil and staff

Leaders, as relevant to your school setting,
will be required to oversee this.

Internal communication channels and
cascading of messages through line
managers will be carried out regularly to
reassure and support employees in a fast
changing situation.

HT ongoing
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wellbeing in the current situation. Information
about the extra mental health support for
pupils and teachers is available.

The Education Support Partnership provides a
free helpline for school staff and targeted
support for mental health and wellbeing.

Management will promote mental health and
wellbeing awareness to staff during the
Coronavirus outbreak and will offer whatever
support they can to help.

Staff can call the Employee Assistance Helpline
at any time  (0800 030 5182)
Other guidance:
https://www.mind.org.uk/information-support/
coronavirus-and-your-wellbeing/

Regular communication of mental health
information and open door policy for
those who need additional support.

Head teacher will refer to the MAT Central
HR team when in doubt.

STAFF DEPLOYMENT

Schools may need to alter the way in which
they deploy their staff, and use existing staff
more flexibly, to welcome back all pupils at the
start of the autumn term. Managers should
discuss and agree any changes to staff roles
with individuals.

It is important that planning builds in the need
to avoid increases in unnecessary and
unmanageable workload burdens. This could
include a review of existing practices in this
respect and schools may wish to draw on DfE’s
workload reduction toolkit.

As far as possible, desks, telephones and
computers will not be shared across
bubbles.   Where offices are shared and
the necessary distances are not possible
then we will provide separation of these
areas, with physical barriers or find
alternative space to relocate the work e.g.
staffroom

HT / DHT ONGOING

Support staff may be asked to undertake
tasks which may be different from normal
day to day routine but which are
commensurate with their job role or
processes may need to change to
incorporate social distancing.

HT / DHT ONGOING
T2:
Document
‘Roles and
Responsibili
ties’ shared
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Work under the guidance of the HT.
Tasks could include cleaning, break time
monitoring, sterilising and redistributing
equipment, supervising small groups or
taking lessons  as teachers carry out
assessments.

with staff
for T3.

Deploying support staff and accommodating visiting specialists

Educational visitors and supply teachers will be
allowed to move between schools.
Schools must keep a record of all visitors to the
school
All visitors must be aware of the school rules

Visitor log to be used to record external
visits

School rules to be printed in main
reception area and visitors reminded of
rules incl social distancing, face covering
and hygiene

Admin to post
school rules in
office area

17/07/2020

Face-to-face meetings, if they must happen,
should only include “absolutely essential”
participants, who should remain two metres
apart.

Meetings to take place in a classroom
where social distance compliant tables are
already laid out.  All staff advised

HT 22/05/2020

Normal meetings rooms to be signposted
as 1 person only- as not large enough for
social distancing guidelines

Admin 22/05/2020

Staff at reception areas should be able to
rearrange their work space to enable them to
maintain a distance from visitors.

Hand gel will be available on reception and
should be used by all visitors to the school.

Pens for signing in will not be shared.

Perspex screen installed in the main office.
Parents will not be invited into school at
any time at present - to keep under review.
Educational visitors will be restricted.

Hand gel is available in the main office and
visitors will be asked to use it.

Visitors are signed in by admin staff.

Admin 22/05/2020

Supply teachers and other temporary or peripatetic teachers
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Supply staff and other temporary workers can
move between schools, but school leaders will
want to consider how to minimise the number
of visitors to the school where possible. Where
it is necessary to use supply staff and to
welcome visitors to the school such as
peripatetic teachers, those individuals will be
expected to comply with the school’s
arrangements for managing and minimising
risk, including taking particular care to maintain
distance from other staff and pupils

as above for Deploying support staff and
accommodating visiting specialists

Other support including specialist staff
Specialists, therapists, clinicians and other
support staff for pupils with special educational
needs and disability (SEND) can attend schools
to provide interventions as usual where this is
reasonably necessary, including where this
requires them to move between settings.

Volunteers may be used to support the work of
the school, as would usually be the case.

It is important that they are properly supported
and given appropriate roles. Where you are
using volunteers, continue to follow the
checking and risk assessment process in the
volunteer section of keeping children safe in
education.

Mixing of volunteers across groups should be
kept to a minimum, and they should adhere to
the system of controls in place.

School following government guidance.
Volunteers can start visiting school from
May 17th

RECRUITMENT
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Schools should continue to recruit as normal,
adhering to the normal safeguarding and
pre-employment checks.
We recommend that schools continue to recruit
remotely over the summer period.

Recruitment will continue, as remotely as
possible when needed

HT ongoing

Performance management and appraisal

All pay progression for teachers must be linked
to performance management.
You should consider adapting performance
management and appraisal arrangements to
take account of the current circumstances,
particularly where these have had an impact on
the ability of the teacher to meet fully their
objectives.
Teachers must not be penalised during the
appraisal process or any subsequent pay
progression decisions because of the decision
to restrict pupil attendance at schools.

Line Management, Teaching and Teaching
support staff appraisal reviews take place
as normal

SLT ongoing

SAFEGUARDING

Schools should consider revising their child
protection policy (led by their Designated
Safeguarding Lead) to reflect the return of
more pupils. Schools must have regard to the
statutory safeguarding guidance, keeping
children safe in education and should refer to
the Guidance for Full Opening of Schools.

Designated safeguarding leads (and deputies)
should be provided with more time, especially
in the first few weeks of term, to help them
provide support to staff and children regarding

The school will continue to follow the
guidance of the Trust’s Child Protection
and safeguarding Policy, the revised
Keeping Children Safe in Education
document and Guidance for Full Opening
of Schools and remind all staff of these
guidelines during the statutory annual
child protection training on 1st September.

All staff will sign the annual declaration to
say they have read and understood
safeguarding related documents

HT / Admin
At CP training

Admin ensure
documents
available in staff
room

01/09/2020
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any new safeguarding and welfare concerns
and the handling of referrals to children’s social
care and other agencies where these are
appropriate, and agencies and services should
prepare to work together to actively look for
signs of harm.

Communication with school nurses is important
for safeguarding and supporting wellbeing, as
they have continued virtual support to pupils
who have not been in school.

All documents are displayed in the staff
room.

School staff to work alongside school
nurse team to support pupil wellbeing

Communication between school and
school nurse team remains regular via
email and phone calls.

FIRST AID

The Headteacher or senior leader will issue a
revised First Aider list and ensure that all staff
are aware of the nominated person each day

Follow usual  MAT protocols around
prescribed medicines only. Staff to decide
if PPE is required -to check with HT if
unsure.

HT/Admin ongoing

First aider list is prominently displayed in
the school staff room

Information
displayed on
Covid-19 board
in the staff room.

Admin

22/05/2020 18/05/202
0

First aiders will be briefed on handling
suspected Covid19 illness that occurs in
school. (See Response to any Infection
section)

HT 22/05/2020
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Full PPE is available  for first aiders
including face masks and gloves, although
is not recommended for regular use in
schools. (use of PPE)

Admin 22/05/2020 15/05/202
0

The cleaning team have been briefed on
cleaning arrangements following First Aid
and suspected Covid 19 illness and a check
list is displayed in the cleaning cupboard.

Admin 22/05/2020

CATERING

We expect kitchens to be fully open and normal
legal requirements will apply to the provision of
food for pupils, including ensuring food meets
the standards for school food in England.

This includes those eligible for:
● benefits-related free school meals
● universal infant free school meals

School kitchens should follow the guidance for
food businesses on COVID-19. You should also
continue to provide free school meal support to
pupils who are eligible for benefits-related free
school meals and who are learning at home
during term time.

More information on providing school meals
during the COVID-19 pandemic is available.

In order to prevent mixing of bubbles and
maintain hygiene around eating, lunch will
be eaten in bubbles.

In the hall, tables and chairs will be
sanitized  between sittings by catering staff

MAT catering team to provide lunches in
take away containers.  March 2021 - return
to servery

Parents have been advised of
arrangements in 1st Sept reopening letter.
and reminder emails / texts / newsletters.

Lunchtime arrangements are reviewed
termly to reflect latest guidance and best
practise in school.  Lunchtime rota
document is updated and shared with staff

HT
Include
arrangements in
1st Sept
reopening letter

10/07/2020 ongoing T2: KS2 to
be able to
order hot
lunches.

T3: New
lunchtime
rota in
place and
cascaded in
T2 prep
meeting.
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BUILDING SAFETY

● The site team (or mobile team) will

continue with all compliance checks (fire

safety etc).

● Competent Contractors will continue to

carry out specialist testing

● Site team (or mobile team) will carry out

and record flushing for water outlets not

having normal use.

● Where practicable, competent contractor

inspections and any associated remedial

works will continue to maintain the school.

Headteachers or delegated senior leader
will inspect health and safety records to
confirm that compliance checks continue
to be carried out.

Admin / HT Ongoing

We will review our arrangements for fire
evacuation to determine if any changes
are required regarding exits, assembly
points, methods of assembly and so on.  If
required we will undertake a drill of new
arrangements as soon as possible and
draw up temporary  fire evacuation plans.

Admin / HT

Class teachers to
familiarise
themselves with
exit routes of
new classrooms

10/07/20

01/09/2020

Fire drill with ‘normal layout’ in term 1
onwards

HT / DHT to run
fire drill

Term 1
2020

Health and safety risk assessments
reviewed against covid-19 guidelines

Admin 01/09/2020 ongoing

ENVIRONMENTAL ISSUES
Schools with air conditioning will keep this
turned off as much as possible to avoid the
recirculation of air.  Natural ventilation is
encouraged and windows should be opened
where it is safe and appropriate.
air conditioning and ventilation during the
coronavirus outbreak.

No air conditioning in school.

Heating to be activated as normal during
colder weather.

Windows left open for ventilation, some
doors closed for security purposes. See
use of ventilation in occupied areas above.

HT
ongoing
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Where lights need to be turned on, these
should be left on (frequent touching of
switches to be avoided)

Light switches to be left on to avoid touch
points

add to staff
guidelines
document
(Admin)

17/07/2020

EDUCATIONAL VISITS

In line with the roadmap, schools were able to
resume educational day visits from 12 April.

Any educational day visits must be conducted in
line with relevant COVID-secure guidelines and
regulations in place at that time. This includes a
system of controls, such as keeping children
within their consistent groups and the
COVID-secure measures in place at the
destination.

Schools should undertake full and thorough risk
assessments in relation to all educational visits
to ensure they can be undertaken safely. As
part of this risk assessment, you will need to
consider what control measures need to be
used and follow wider advice on visiting indoor
and outdoor venues. You should consult the
health and safety guidance on educational visits
when considering visits.resume educational day
visits from 12 April.

Any educational day visits must be conducted in
line with relevant COVID-secure guidelines and
regulations in place at that time. This includes
system of controls, such as keeping children
within their consistent groups and the
COVID-secure measures in place at the
destination.

Domestic residential educational visits

From 12th April 2021, the MNSP Trust
followed government guidelines to resume
educational day visits.
The school will follow the Trust
educational visits policy and carry out all
relevant risk assessments for day visits
planned.

HT ongoing
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In line with the roadmap, schools can
undertake domestic residential education visits,
from 17 May. Any domestic residential
educational visits must be conducted in line
with relevant COVID-19 guidance and
regulations in place at that time.

TRANSITIONAL, TASTER AND OPEN DAYS
You should complete thorough risk
assessments before running transitional, taster
and open days to ensure that they are run in
line with your system of controls and align with
the advice contained within this guidance and
the roadmap out of lockdown.

The school is planning transitional and
taster days in line with our systems of
control and government roadmap
guidance

HT ongoing

UNIFORM
It is for the governing body of a school (or the
academy trust, in the case of academies) to
make decisions regarding school uniforms.

Schools should consider how pupil
non-compliance is managed, taking a mindful
and considerate approach in relation to parents
who may be experiencing financial pressures.

The MNSP Trust has decided that school
uniform will be worn as it plays a valuable
role in contributing to the ethos of the
school and setting an appropriate tone.
Uniforms  need to be washed and replaced
as normal.

PE kit can be worn on PE days to avoid
changing.  Weather appropriate Forest
School clothing can be worn on forest
school days from Term 3.

Information communicated to parents in
termly arrangements letter and
information on school website

Admin to ensure
information on
school website

17/07/2020

ongoing

PE kit worn
on PE
days/
Forest
Schools
from T3.

EXTRA CURRICULAR PROVISION
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You should be working to resume all your
before and after-school activities and
wraparound childcare for your pupils. All
parents may access wraparound and
extra-curricular provision for their children,
without any restrictions on the reasons for
which they may attend. You should continue
to work closely with any external wraparound
providers which your pupils may use to
minimise mixing between children. This can
be achieved by taking steps such as trying to
keep children in consistent groups as
described below. Where providers are
offering organised activities for children, such
as wraparound childcare or extra-curricular
activities are outdoors, this can currently
happen in groups of any number.

From 17 May, in line with the commencement
of Step 3 of the roadmap, where wraparound
and other extra-curricular activities for
children are taking place indoors, they will be
able to take place in groups of any number.
However, it remains important to continue to
minimise mixing between children, where
possible. This can be achieved by continuing

From term 5, school will be offering extra
curricular clubs and activities during the
lunchtime session.
Sessions will be run in bubbles, on the
school premises.

Swimming lessons will go ahead in term 5.
The school will follow coach company and
swimming pool guidelines around any
covid19 regulations.

Provision will be reviewed in T6.

HT ongoing T3: No
external
club plans.

T5:
lunchtime
clubs
starting
and
swimming
lessons
going
ahead
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to keep children in consistent groups every
time they attend the setting.

The guidance for providers who run
community activities, holiday clubs,
after-school clubs, tuition and other
out-of-school provision for children

Where parents are using external childcare
providers or out of school extra-curricular
activities for their children, you should also:

● advise them to limit their use of
multiple out-of-school settings
providers, and to only use one
out-of-school setting in addition to
school as far as possible.

● encourage them to check
providers have put in place their
own protective measures

● send them the link to the guidance
for parents and carers

SECTION 3 CURRICULUM, BEHAVIOUR AND PASTORAL SUPPORT

CURRICULUM EXPECTATIONS
Government guidelines for curriculum planning
so that all pupils – particularly
disadvantaged, SEND and vulnerable pupils –

Bubbles arranged  to ensure that children
across classes and be grouped accordingly
based on 3 objectives:

HT / DHT to
monitor

ongoing
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are given the catch-up support needed to make
substantial progress by the end of the academic
year. Follow these key principles:

● Education is not optional: all pupils receive a
high-quality education that promotes their
development and prepares them for the
opportunities, responsibilities and
experiences of later life.

● The curriculum remains broad and
ambitious: all pupils continue to be taught a
wide range of subjects, maintaining their
choices for further study and employment.

● Remote education, where needed, is high
quality and aligns as closely as possible with
in-school provision: schools and other
settings continue to build their capability to
educate pupils remotely, where this is
needed.

Aim to return to the school’s normal curriculum
by Summer 2021

1. children are given the opportunity
to catch up with peers

2. the school curriculum remains
broad and ambitious where
children continue to be taught a
wide range of subjects.

3. to ensure  all groups of children
can be given equal opportunities
for outdoor learning.

The school will consider how all subjects
can contribute to the filling of gaps in core
knowledge by placing a high emphasis on
reading. Guidance to be delivered through
KS specific CPD.

Term 1 will be focussed on revision recall
of prior knowledge before returning to
new content.
The school returns to the normal
curriculum by Summer 2021.

Relationships in health education (RHE) is
being planned alongside Personal, Social,
Health, economic (PSHE). This will start
prior to summer term 2021.
Term 1 - launch of PASS survey
Term 2 launch of JIGSAW and RSE
Term 2 launch of nurture groups/ COVID
catch up premium.
Term 3 - Lockdown
Term 4 - recall/ revisit knowledge taught at
home/ nurture groups/ COVID catch up
premium.

HT / DHT ongoing JIGSAW/RS
E launch T2

T3:Some
groups
changed
according
to need.
PASS exit
to be done
(AW)
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Term 5: Continue recall and revisit
knowledge. KS2 to focus on key concepts
across foundation subjects. KS1 to focus
on all children having automaticity in
transcription. Reading remains high
priority across school.

EYFS / Year 1 will assess and address gaps
in language, early reading and maths,
ensuring children’s acquisition of phonic
knowledge and extending their vocabulary.
EYFS disapplication guidance
Term 3 launch of NELI  programme in EYFS.

EYFS / KS1
leaders

ongoing

KS 1 / KS2
Term 1 - school leaders and class teacher
will be prioritising identifying gaps and
re-establishing good progress in the
essentials:-

● phonics and reading
● increasing vocabulary
● writing and maths

ensuring children are reading widely

DHT / HT ongoing T1:
NFER/YARC
/Phonics
and PASS
assessment
s all
complete
and
analysed.

MUSIC, DANCE AND DRAMA IN SCHOOL

You should continue teaching music, dance and
drama as part of your school curriculum,
especially as this builds pupils’ confidence and
supports their wellbeing.
There may, however, be an additional risk of
infection in environments where singing,
chanting, playing wind or brass instruments,
dance or drama takes place. Singing, wind and
brass instrument playing can be undertaken in

T2 onwards: Singing assemblies will take
place in smaller groups in the hall space
where social distancing can be maintained.
Doors can be opened to ensure ventilation

HT ongoing

Music assemblies and lessons will be
taught in class and curriculum planning
updated to accommodate this.

HM 01/09/2020
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line with this and other guidance, including
guidance on working safely during COVID-19 in
the performing arts.
The overarching objective should be to reduce
the number of contacts amongst pupils, and
between pupils and staff, including for
rehearsal and performance.
You should take particular care in music, dance
and drama lessons to observe social distancing
where possible.
Additionally, you should keep any background
or accompanying music to levels which do not
encourage teachers or other performers to
raise their voices unduly

Performances:
If planning an indoor or outdoor face-to-face
performance in front of a live audience, you
should follow the latest advice in the working
safely during COVID-19 in the performing arts
guidance, which provides details of how to
manage audiences as well as carry out
performing arts safely. If planning an outdoor
performance you should also give particular
consideration to the guidance on delivering
outdoor events.

If equipment needs to be shared, the
handwashing and sanitising measures
outlined above will be followed.
Peripatetic lessons will continue as agreed
with BANES music services.  See Deploying
support staff and accommodating visiting
specialists
section above

Admin to liaise
with BANES
music services
and
communicate
provision with
parents

01/09/2020

Any drama or dance sessions will be part
of the class PE time.
The measures outlined above around
handwashing and sanitising will be
followed if sharing any equipment.

HT ongoing

PHYSICAL ACTIVITY IN SCHOOLS
Pupils should be kept in consistent groups,
sports equipment thoroughly cleaned between
each use by different individual groups.
You can hold PE lessons indoors within your
own system of controls.

See staff rota and timetable for safe
rotation of sports equipment and
activities, encouraging children to be
active whilst maintaining social distancing
guidelines.

DHT to share
timetables and
monitor safe use
of equipment
and shared
spaces

ongoing
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For sport provision, outdoor sports should be
prioritised where possible, and large indoor
spaces used where it is not.

External facilities can also be used in line with
government guidance for the use of, and travel
to and from, those facilities.

Where you are considering team sports you
should only consider those sports whose
national governing bodies have developed
guidance under the principles of the
government’s guidance on team sport and
been approved by the government such as
sports on the list available at grassroots sports
guidance for safe provision including team
sport, contact combat sport and organised
sport events.

Indoor and outdoor competition between
different schools can take place now.

You can work with external coaches, clubs and
organisations for curricular and extracurricular
activities

Guidance from Swim England on school
swimming and water safety lessons available at
returning to pools guidance documents

Classes are taking part in the Active Mile
challenge and the lunchtime OPAL
playtime are working hard to make
lunchtimes active and safe within this
system of controls.

Outdoor sports will be prioritised where
possible.

Year 4 have started swimming lessons

School will follow MNSP and government
guidelines
https://www.gov.uk/guidance/coronavirus
-covid-19-grassroots-sports-guidance-for-t
he-public-and-sport-providers

CATCH UP SUPPORT

£650 million will be spent on ensuring all pupils
have the chance to catch up and supporting
schools to rise to the challenge. This one-off

Once funding is announced, school leaders
decide how money is to be spent to enable

HT / SLT Plans in
place and
shared at
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https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-safe-provision-including-team-sport-contact-combat-sport-and-organised-sport-events
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-safe-provision-including-team-sport-contact-combat-sport-and-organised-sport-events
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-safe-provision-including-team-sport-contact-combat-sport-and-organised-sport-events
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-safe-provision-including-team-sport-contact-combat-sport-and-organised-sport-events
https://www.swimming.org/swimengland/pool-return-guidance-documents/
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-the-public-and-sport-providers
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-the-public-and-sport-providers
https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-the-public-and-sport-providers


grant funding will be paid to all state-funded
primary, secondary and special schools in the
2020 to 2021 academic year. Whilst
headteachers will decide how the money is
spent, the Education Endowment Foundation
has published guidance on effective
interventions to support schools. For pupils
with complex needs, we strongly encourage
schools to spend this funding on catch-up
support to address their individual needs. We
will set out how this funding will be distributed
between individual schools shortly.

children to accelerate learning and narrow
any gaps.

The funding is primarily being used on
software packages to support staff with
delivering nurture and interventions
sessions to address any in school and
external barriers to learning/well-being  as
a result of the Covid19 pandemic.

LGB are updated at termly meetings

OFSTED
fact finding
visit.
T2
onwards:
COVID
catch up
interventio
ns running,
with half
termly
reviews.

PUPIL WELLBEING AND SUPPORT
Some pupils may be experiencing a variety of
emotions in response to the COVID-19
pandemic, such as anxiety, stress or low mood.
This may particularly be the case for vulnerable
children, including those with a social worker
and young carers. It is important to
contextualise these feelings as normal
responses to an abnormal situation.

DfE has also published the first of the
relationships, sex and health education training
modules for teachers to support them in
preparation to deliver content on mental health
and wellbeing.
The training module on teaching about mental
wellbeing support the rebuilding of friendships
and social engagement and support children
with approaches to improving their physical
and mental wellbeing, including support for

Children’s mental health to be supported
through restorative curriculum schedule

RHSE and PSHE timetabled into class
teaching from September 2020. RSE to be
in place by Summer 2021 at the latest.

HT / DHT

All class teachers
and LSAs.

ongoing

Purchased with the catch up funding, the
school is using modules from Jigsaw to
deliver aspects of the RHSE curriculum.

HT ongoing

Support staff has completed a child
counselling support course.

Support staff to
share resources

ongoing

Part of INSET day 1 to review pupil
questionnaire responses and supporting
staff teaching about mental health with
staff and children.

HT to review
questionnaire
content for
feedback

01/09/2020

See timetable for additional Forest school
and DT  sessions, learning outside the
classroom.

DHT to share
timetables with

ongoing
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https://educationendowmentfoundation.org.uk/covid-19-resources/covid-19-support-guide-for-schools/
https://educationendowmentfoundation.org.uk/covid-19-resources/covid-19-support-guide-for-schools/
https://www.gov.uk/guidance/teaching-about-mental-wellbeing
https://www.gov.uk/guidance/teaching-about-mental-wellbeing


resilience, mental health and wellbeing
including anxiety, bereavement and sleep issues

all staff and
monitor impact

FSM children in KS2 will continue to be
offered a hot meal at lunchtime

Admin to
monitor
provision

ongoing

Schools should consider how they are working
with school nursing services to support the
health and wellbeing of their pupils; in line with
the healthy child programme

Ensure school are working effectively with
health care professionals, particularly
around vulnerable and disadvantaged
children

HT ongoing

BEHAVIOUR EXPECTATIONS
Schools should set out clearly at the earliest
opportunity the consequences for poor
behaviour and deliberately breaking the rules
and how they will enforce those rules including
any sanctions. This is particularly the case when
considering restrictions on movement within
school and new hygiene rules.

It is likely that adverse experiences and/or lack
of routines of regular attendance and
classroom discipline may contribute to
disengagement with education upon return to
school, resulting in increased incidence of poor
behaviour. Schools should work with those
pupils who may struggle to re engage in school
and are at risk of being absent and/or
persistently disruptive, including providing
support for overcoming barriers to attendance
and behaviour and to help them reintegrate
back into school life.

Trust Behaviour policy must be read in line
with this risk assessment, reflecting the
temporary impact of Covid-19, including
movement and hygiene in school.

HT
Admin to add to
school website

09/07/2020

17/07/2020

Class Assemblies and HT awards continue
to be celebrated in bubbles

HT ongoing

Policy shared with families and staff in
letters and on the school website.

Admin 28/05/2020

School rules and routines reviewed
regularly in class

All teaching staff ongoing

Children at risk of disengagement already
identified through work monitoring
feedback, and will be prioritised for
support on return to school.

HT / DHT to work
with all teaching
staff

ongoing T1:HT/DHT
supporting
Yr 6 bubble

Posters are around school site Admin ensure
posters up to
date.

ongoing

SECTION 4 ASSESSMENT AND ACCOUNTABILITY

INSPECTION
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https://www.gov.uk/government/publications/healthy-child-programme-0-to-19-health-visitor-and-school-nurse-commissioning


For state-funded schools, routine Ofsted
inspections will remain suspended for the
autumn term. However, during the autumn
term, inspectors will visit a sample of schools to
discuss how they are managing the return to
education of all their pupils
Spring term:
Routine, graded Ofsted inspections remain
suspended for the spring term. It is
intended that these inspections will resume in
the summer term. We are continuing
to keep the inspection arrangements under
review.
In the spring term, Ofsted is conducting
non-graded monitoring inspections of:
• inadequate schools
• schools judged as requires improvement at
their last 2 (or more) consecutive
inspections
• some other schools that require improvement

During an inspection, Ofsted will use data
outcomes from 2019 as a starting point for
discussion.
The monitoring inspections are designed
to:
• provide assurance to parents
• provide support to schools
• take into account the school’s context,
including the impact of coronavirus
(COVID-19)
• enable inspectors to reach an
assessment of whether leaders and those
responsible for governance are taking
effective action to provide education in
the current circumstances.

The monitoring inspections focus on:
• action being taken to provide education
in the current circumstances
• the curriculum, including any
adaptations to meet current challenges
• the provision of remote education
• support for pupils with SEND, whether
they are in school or being educated
at home
• the contribution of those responsible for
governance
• the impact of support and challenge
provided to the school, including from
any external partners
Ofsted also continues to have the power to
inspect a school where it has significant
concerns. This could include concerns
relating to:

HT to ensure
data available

Visited 9th
October by
OFSTED.
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• the quality of education being provided,
including remote education
• safeguarding

PRIMARY ASSESSMENT
We have cancelled the statutory Key Stage 1
and Key Stage 2 tests and key teacher
assessments planned for summer 2021,
including the Key Stage 2 tests in reading and
mathematics.

You should continue to use assessment during
the summer term, using past test papers if you
wish. This will inform teaching, enable you to
give information to parents on their child’s
attainment in their annual report, and support
transition to secondary school.

We are planning for a full programme of
primary assessments to take place in the next
academic year.

Performance tables were not published for the
2019 to 2020 academic year.

We will not judge schools on data based on
exams and assessments from 2020. We will not
publish data based on exam and assessment
results from summer 2021 on school and
college performance tables. Read COVID-19:
school and college accountability to see what
this means for accountability in 2019 to 2020
and 2020 to 2021.

Curriculum Planning will include
preparation for statutory testing

School will follow government and Trust
guidance with regards to Year 2 phonics
screening missed in 2020
T3: This was taken, as guided, during T2
and reported to parents.

T5:
Communication sent out to Parents
detailing the school’s approach to
assessments this year.

School and key
stage leaders to
be familiar with
testing schedule
and
arrangements for
2020/2021
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https://www.gov.uk/government/publications/coronavirus-covid-19-school-and-college-performance-measures
https://www.gov.uk/government/publications/coronavirus-covid-19-school-and-college-performance-measures


SECTION 5 CONTINGENCY PLANNING FOR OUTBREAK

For individuals or groups of self-isolating pupils
and pupils who are shielding following
government guidance related to coronavirus
(COVID-19), remote education plans should be
in place.
You should continue to operate as normally as
possible. In the event that restrictions in
schools are needed to help contain the spread
of the virus, you may be asked to revise your
delivery models for a short period of time. To
help with this, we have published a contingency
framework, which has been updated and
outlines how schools should operate in the
event of any restrictions.
Any decision that there should be local
restrictions in any childcare or education
settings will be made by central government on
a case-by-case basis.

Remote educational support from the
school as per DfE guidance remote
education support using quality assured
list of remote education resources and
EEF’s COVID-19 support guide for schools
and Oak National Academy, including
specialist content for pupils with SEND

Term 2 - Google Classroom now accessible
to all children in KS1 and KS2. Tapestry to
be used in EYFS.
Additional resources are available (through
COVID premium funding)   for children
unable to access a device or wifi from
home.

HT / DHT to
ensure plans are
in place to adapt
quickly if
required.

Loan of IT equipment for disadvantaged
children to be set up through national
scheme -
T3: Chrome books available for children
and families without, and for key worker
children in school.

Admin Term 2
2020

Identified
need and
planned
provision
in place.

Notes on guidance for safe use of online
platforms etc for staff:
EdTech Demonstrator Programme.
increasing internet access for vulnerable
and disadvantaged children

HT share with
staff

17/07/2020
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https://www.gov.uk/government/publications/coronavirus-covid-19-contingency-framework-for-education-and-childcare-settings/contingency-framework-education-and-childcare-settings-excluding-universities
https://www.gov.uk/government/publications/coronavirus-covid-19-contingency-framework-for-education-and-childcare-settings/contingency-framework-education-and-childcare-settings-excluding-universities
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#res
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#res
https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources
https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources
https://educationendowmentfoundation.org.uk/covid-19-resources/covid-19-support-guide-for-schools/
https://edtech-demonstrator.lgfl.net/
https://get-help-with-tech.education.gov.uk/about-bt-wifi
https://get-help-with-tech.education.gov.uk/about-bt-wifi
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